
 

HOUSING CHOICE VOUCHER OCCUPANCY SPECIALIST 
(Salary range: $32,500 -39,500) 

 

POSITION SUMMARY: 
Under the direction of the Quality Control/HCV Coordinator, this position is responsible for determining the 
initial and on-going eligibility for participation in the Housing Choice Voucher (HCV) Program in accordance 
with the federal, state, local, and the Housing Authority of Fulton County (HAFC) requirements. The  
position will be filled on a permanent  basis. 

 
MINIMUM REQUIREMENTS/QUALIFICATIONS: 
A bachelor’s degree in a related field from a four (4) year accredited institution plus two (2) years of related 
work experience is preferred or an equivalent combination of education and related work experience (HUD 
housing experience preferred). Knowledge of HUD and federal regulations as it relates to the Housing 
Choice Voucher/Section 8 Program, to include HUD forms, policies and procedures. Knowledge of the  
laws, rules, regulations, policies, and procedures relative to the management of HCV Program to include, 
eligibility requirements. Preference is HCV Occupancy Specialist Certification from nationally 
recognized credentialing agency at hire. Ability to obtain professional certification (HCV Specialist)  
within first four (4) months of employment if not certified at hire. 

 
Interested applicants must submit a cover letter of interest and resume to Jobs02@HAFC.org. Position is 
open until filled. PLEASE, NO FAXES OR PHONE CALLS!   
 

A full position description is available on the Agency website www.hafc.org. 

 

 

http://www.hafc.org/
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